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BUILDING, STRUCTURE, AND FACILITY PERMIT: 
Application Requirements

* Modular or industrialized construction - please complete the MODULAR
CONSTRUCTION BUILDING PERMIT application package

* Shell buildings - please complete the BUILDING SHELL PERMIT application package

that will exceed the scope of ALTERATIONS-LEVEL 1
that will be made to existing buildings that

are legally occupied.

A completed UCC APPLICATION FOR BUILDING PERMIT

political subdivision
county

We will not process applications that lack
this information.

Payment in full of the amount(s) determined on the COMMERCIAL FEE SCHEDULE.

Two (2) complete sets of construction drawings and one (1) set of specifications.

alteration remodeling

On the first page of each set



building code summary

Two (2) copies of a site plan showing the size and location of the new construction, with
accurate boundary lines, distances from lot lines, and the established street grades and
proposed finish grades. UCC PLAN REVIEW CHECKLIST

If applicable, a copy of the SPECIAL INSPECTIONS AND OBSERVATIONS STATEMENT.

SPECIAL 
INSPECTIONS AND OBSERVATIONS STATEMENT

SPECIAL INSPECTIONS AND OBSERVATIONS STATEMENT

 SPECIAL INSPECTIONS
AND OBSERVATIONS STATEMENT

SPECIAL INSPECTIONS AND OBSERVATIONS STATEMENT

When construction will occur in a flood plain, one (1) copy of one of the certifications
required in section 1612.5 of the .

The following information indicating compliance with the 

Submit one (1) copy of the compliance certificate generated by the 
COMcheck EZ software

OR

Submit one (1) copy of the ENERGY CODE PRESCRIPTIVE COMPLIANCE 
REPORT



EXCEPTION: include a letter 
signed by the design professional in responsible charge that the building or structure will 
use neither electricity nor fossil fuels and is thus exempt from energy conservation code 
requirements.

residential

If alternative construction methods or materials are proposed for use, a statement signed
by the design professional, certifying that the proposed methods or materials meet the
requirements of 34 PA Code §403.44.

A fully completed copy of the UCC PLAN REVIEW CHECKLIST.



APPLICATION FOR BUILDING PERMIT
Only 

Application
Type 

Use/Occupancy 
Classification: 
Check box to left of 
applicable group. 
Check all that apply.

Site Information 
Name #

UCC PLAN REVIEW CHECKLIST
(only if Addition, Alteration, New Building or New Structure/Facility)

Yes

Yes,

Yes,

No
ENERGY CODE PRESCRIPTIVE 

COMPLIANCE REPORT
Yes,

Yes, SPECIAL
INSPECTIONS OBSERVATIONS STATEMENT

Yes,

Special
Requirements & 
Documentation

Yes,



Project Data 

Yes
Yes

     Front: Rear: Right Side: Left Side:

new 
addition

renovated

“legally occupied”

“legally occupied,”

Design
Professional 
In Responsible 
Charge

must



________________
________________ 

Owner 
Information

Deferred 
Submissions

Fees:
COMMERCIAL FEE SCHEDULE

Applicant’s Certification: 



Usage Group Factors 
Factor Usage Group
2.0 I2
1.6 A1
1.5 (A3-Churches), I3
1.2 A2, A4, (A3-nonchurch), A5

B, E, H5, I1, I4, R1, R4
1.0 R2, R3
0.9 M
0.7 F1, F2, H1, H2, H3, H4, S1, S2
0.5 U

Usage Group definitions per Chapter 3 of current International Building Code.

A Assembly

B   Business

E Education

F Factory

H High Hazard

I Institutional

M Mercantile

R Residential

S Storage

U Utility & Misc



UCC PLAN REVIEW CHECKLIST 
This checklist must accompany permit applications for new buildings/structures, additions and 
renovation projects (those which exceed the scope of ALTERATIONS-LEVEL 1) 

ALL INFORMATION MUST BE FILLED IN, CHECKED OR MARKED “N/A” 

General Requirements: 



SITE PLANS: 

ARCHITECTURAL PLANS: 

These will be acceptable only if 
they show all elements necessary to determine compliance with the UCC.



STRUCTURAL PLANS:  N/A

FIRE PROTECTION PLANS:    N/A

at least
two weeks before the projected installation date.



Architectural Plans

SYSTEM CALCULATIONS (FIRE PROTECTION):    N/A

PLUMBING PLANS:    N/A 



MECHANICAL PLANS:    N/A



ELECTRICAL PLANS:    N/A



SP
EC

IA
L 

IN
SP

EC
TI

O
N

S 
A

N
D

 O
B

SE
R

VA
TI

O
N

S 
ST

A
TE

M
EN

T 

an
d

PL
EA

SE
 A

FF
IX

 S
EA

L 
IN

 S
PA

C
E 

TO
 T

HE
 L

EF
T .

__
__

__
__

__
__

__
__

 
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__ A
6



C
H

EC
K

EA
C

H
TH

A
T

A
PP

LI
ES

TY
PE

 O
F 

SP
EC

IA
L 

IN
SP

EC
TI

O
N

 O
R

 O
B

SE
R

VA
TI

O
N

N
A

M
E 

A
N

D
 A

D
D

R
ES

S 
O

F 
IN

D
IV

ID
U

A
L 

A
N

D
/O

R
 

FI
R

M
 P

ER
FO

R
M

IN
G

 IN
SP

EC
TI

O
N

 O
R

 
O

B
SE

R
VA

TI
O

N
 

C
R

ED
EN

TI
A

LS
 

3
5

__
__

__
__

__
__

__
__

 
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__ A
6



C
H

EC
K

  
EA

C
H

TH
A

T
A

PP
LI

ES
TY

PE
 O

F 
SP

EC
IA

L 
IN

SP
EC

TI
O

N
 O

R
 O

B
SE

R
VA

TI
O

N
N

A
M

E 
A

N
D

 A
D

D
R

ES
S 

O
F 

IN
D

IV
ID

U
A

L 
A

N
D

/O
R

 
FI

R
M

 P
ER

FO
R

M
IN

G
 IN

SP
EC

TI
O

N
 O

R
 

O
B

SE
R

VA
TI

O
N

 

C
R

ED
EN

TI
A

LS
 

__
__

__
__

__
__

__
__

 
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__ A
6



FI
N

A
L

R
EP

O
R

T

R
eq

ui
re

d 
Sp

ec
ia

l I
ns

pe
ct

io
ns

 o
r O

bs
er

va
tio

ns
: 

A
C

I
A

W
S

A
SN

T

M
C

A PA PE

C
R

ED
EN

TI
A

LS

O
TH

ER

__
__

__
__

__
__

__
__

 
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__ A6

A
W

C
I



ENERGY CODE PRESCRIPTIVE COMPLIANCE REPORT 

PROJECT INFORMATION 

___________________________________________________________

____________________________ ____________________________

____________________________ ____________________________

Climate
Zone Table

PROJECT DESCRIPTION 

APPLICABLE STANDARDS 

Attach either the IECC Chapter 8 or the ASHRAE/IESNA “Prescriptive Report” for
each of the components checked above. 

UC3



IECC Prescriptive Report: BUILDING ENVELOPE

Window and Glazed Door Area/Above Grade Wall Area Ratio:     ___________ %

Skylights 
Total Roof Area: _______________ square feet 

Total Skylight Area: _______________ square feet 
U-factor: _______________

Assembly Type: ______________________________________ 
R value of slab or below-grade walls: _______________ 

Windows and Glass Doors (list individual assemblies): 
Number/Location PF SHGC U 

Roof Assembly (list each type of assembly used): 
Elements of Roof Assembly Insulation Between Framing 

(R-Value)
Continuous Insulation 

(R-Value)

Floors Over Outdoor Air or Unconditioned Spaces (list each type of assembly used): 
Elements Of Floor Assemblies Insulation Between Framing 

(R-Value)
Continuous Insulation 

(R-Value)

Above-Grade Walls  (list each type of assembly used): 
Elements of Wall 
Assembly Used 

No Framing 
(R-Value)

Metal Framing 
(R-Value)

Wood Framing 
(R-Value)

UC3



IECC BUILDING ENVELOPE CHECKLIST

UC3



IECC Prescriptive Report: MECHANICAL SYSTEMS

Simple HVAC System & Equipment: 

Manufacturer
Model Number 

Capacity Equipment
Efficiency 

Table used from 
Section 803 

Required
Efficiency 

Complex HVAC Systems & Equipment: 

Manufacturer
Model Number 

Capacity Equipment
Efficiency 

Table used from 
Section 803 

Required
Efficiency 

Manufacturer
Model Number 

Capacity Equipment
Efficiency 

Equipment
Type 

Required
Efficiency 

UC3



IECC Building Mechanical Systems & Service Water Heater Requirement Checklist

UC3



IECC Prescriptive Report: Electrical Power & Lighting Systems

Entire Building Method: 

Building Use or Area Type from Table 805.5.2: _____________________________________________
Total Area of the Building (Sq. Ft.): _______________________
Total Interior Light Power (Watts): _______________________

Tenant Area or Portion of Building Method: 
Tenant Area/ 

Building Portion 
Use From

Table 805.5.2 
Total Area 

sq.ft.
Total Interior 

Lighting Power 
(Watts)

IECC Electrical Power & Lighting Systems Requirements Checklist

UC3



ASHRAE/IESNA 90.1 Prescriptive Report: Electrical Power & Lighting Systems

Entire Building Method: 

Building Use or Area Type from Table 9.3.1.1: _____________________________________________
Total Area of the Building (Sq.Ft.): _______________________
Total Interior Light Power (Watts): _______________________

Tenant Area or Portion of Building Method:  
Tenant Area/ 

Building Portion 
Use From 

Table 9.3.1.2 
Total Area 

Sq. Ft. 
Total Interior 

Lighting Power 
(Watts)

ASHRAE/IESNA 90.1 Electric Power & Lighting Requirements Checklist

UC3



ASHRAE/IESNA 90.1 Prescriptive Report: Building Envelope

Roof Assembly (list each type of assembly used per table 5.3) 

Residential   Non-residential    Semi-heated 
Opaque Elements Assembly

Max. U 
Insulation
Min. R 

Walls, Above-Grade (list each type of assembly used per table 5.3) 

Residential   Non-residential    Semi-heated 
Opaque Elements Assembly

Max. U 
Insulation
Min. R 

Floor Assembly (list each type of assembly used per table 5.3) 

Residential   Non-residential    Semi-heated 
Opaque Elements Assembly

Max. U 
Insulation
Min. R 

Slab on Grade Floors (list each type of assembly used per table 5.3) 

Residential   Non-residential    Semi-heated 
Opaque Elements Assembly

Max. U 
Insulation
Min. R 

Wall, Below Grade (list each type of assembly used per table 5.3) 

Residential   Non-residential    Semi-heated 
Opaque Elements Assembly 

Max. U 
___________
___________
___________
___________

Opaque Doors (list each type of assembly used per table 5.3) 

Residential  Non-residential   Semi-heated 
Opaque Elements Assembly 

Max. U
___________
___________
___________
___________

UC3



ASHRAE/IESNA 90.1 Prescriptive Report: Building Envelope  (Continued) 

Fenestration (list each type of assembly used per table 5.3) 

Residential  Non-residential  Semi-heated 
% Vertical 

Glazing
SHGC

Multiplier
Assembly 

Max. U 
SHGC
North

SHGC
All

Skylights (list each type of assembly used per table 5.3) 

Residential  Non-residential  Semi-heated 
Type % of Roof Assembly 

Max.
SHGC
Max.

ASHRAE/IESNA 90.1 Building Envelope Requirements Checklist

UC3



ASHRAE/IESNA 90.1 Prescriptive Report: Mechanical Systems (Simple)

simple mechanical system
Cooling (if provided) 

_________________________________________________________________

____
____
____

Heating
_________________________________________________________________

____
____
____
____

Service Hot Water 
___________________________________________________________________

___________________________
___________________________
___________________________
___________________________

ASHRAE/IESNA 90.1 Mechanical Systems (Simplified) Requirements Checklist

UC3



ASHRAE/IESNA 90.1 Mechanical Systems (Simple) Requirements Checklist (continued)

ASHRAE/IESNA 90.1 Service Hot Water Systems Requirements Checklist

UC3



ASHRAE/IESNA 90.1 Prescriptive Report: Mechanical Systems (Complex)

complex mechanical system

Heating System Design Load: _____________________________
Cooling System Design Load: _____________________________

HVAC Equipment Performance  per section 6.2.1  
Manufacturer/

Model #
Capacity Equipment 

Efficiency 
Table used 

from
Section 6.2.1 

Required
Efficiency 

1992
Epact

Service Hot Water 
___________________________________________________________________

___________________________
___________________________
___________________________
___________________________

ASHRAE/IESNA 90.1 Mechanical Systems (Complex) Requirements Checklist

UC3



Commercial Building Permit Fee Schedule (PA UCC Projects) 
This fee schedule applies to all commercial projects subject to the Pennsylvania Uniform 
Construction Code (UCC), including new construction, additions, alterations, and single-
discipline work. 

1. Commercial Plan Review Fees 
All commercial projects require plan review in accordance with UCC requirements. The plan 
review fee must be submitted with the permit application. 

Project Type / Review Component Minimum Fee 

General Plan Review – Commercial Projects 
Small Projects/ Renovation 

$750.00 minimum 

Plan Review – New Construction $1,500.00 minimum 

Building Review $250.00 

Electrical Review $250.00 

Mechanical Review $250.00 

Plumbing Review $250.00 

Energy Review $250.00 

ADA Review $250.00 

Credits and Re-Review Policy: 
• The above $250.00 per-discipline review fees are included within the base plan review 
amounts of $750.00 (for small projects) and $1,500 (for new construction) They are not 
additional to those base fees. 
• Any unused balance of the plan review fee will be credited toward the final permit fee 
upon issuance. 
• If a substantial number of corrections or deficiencies are found during the initial plan 
review, an additional plan review fee per discipline may be required at the time of 
resubmittal. 

 

 

 



2. Commercial New Construction and Additions 
Estimated Construction Cost Permit Fee 

$0 – $1,000,000 1.5% of the estimated construction cost, 
minimum $750.00 plus plan review. 

$1,000,001 – $5,000,000 1% of the estimated construction cost 

$5,000,001 and higher .5% of the estimated construction cost 

If a conflict arises regarding the estimated construction cost during plan review, the ICC 
Building Valuation Data (BVD) charts may be used to determine a standard construction 
value based on occupancy type and construction classification. Alternatively, a signed 
contract between the applicant and contractor may be requested to verify actual 
construction cost. 

3. Commercial Small Projects (Single-Discipline Permits) 
This category applies to minor commercial projects involving a single scope of work within 
an existing building that already holds a valid Certificate of Occupancy. Examples include: 

• Electrical system upgrades 

• Replacement or installation of a single mechanical unit 

• Installation of an ADA-compliant restroom 

• Minor plumbing, fire protection, or accessibility modifications 

Fee: A flat fee of $750.00 shall be charged. This fee includes the cost of plan submittal, 
review, and required inspections under the UCC. 

4. Additional Notes 
• Permit fees include plan review and inspection costs unless otherwise noted. 
• Separate fees may apply for zoning review, re-inspections, or third-party agency services. 
• All fees are non-refundable once plan review has begun. 
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